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Ministerial Development Programme – 
Updated Guidelines for Ministers 

The Programme consists of two elements – in-service training and sabbatical.

1. In-service Training
In-Service training has its emphasis on enabling a Minister to be further equipped for his/her ministry within the wider mission and ministry priorities of the congregation.  While recognising that this will include personal spiritual renewal, the emphasis is on enhancing the minister’s knowledge and skills base.‘…the emphasis is on enhancing the minister’s knowledge and skills base.’



All active ministers are entitled to one week’s in-service training for each calendar year – there is no maximum age limit on entitlement for active ministers. This is to be used in that year, it cannot be carried-over or banked. A grant from the Ministerial Development Fund of up to £300, plus accompanying supply fee, is available for the annual week of in-service training.‘…up to £300, plus accompanying supply fee, is available for the annual week of in-service training.’




In making an application for in-service training, and in deciding upon these applications, Ministers and Presbyteries respectively should take account of:

· The definition of in-service training, as outlined above
· The current needs of Ministers and their congregations
· The context of a Minister’s sphere of service
· The content of previous applications for in-service training

Ministers in the first five years after ordination must use their in-service training entitlement for post-ordination training. This training is compulsory for such ministers and there is no further entitlement in addition to post-ordination training. The cost of this training is covered by the Fund, along with a supply fee.

2. Sabbatical Leave 
[bookmark: _Hlk141191468]Sabbatical leave has its emphasis both on enabling a Minister to seek personal spiritual renewal and refreshment and also to have time and space to reflect on aspects of his/her ministry within the wider mission and ministry priorities of the congregation.  While recognising that this may well include the enhancing of knowledge and skills in a specific area, and can include academic study, the aim of sabbatical leave is to enable Ministers to refocus on their calling under God both as a Minister and as a believer.
‘…to enable Ministers to refocus on their calling under God both as a Minister and as a believer.’


A Minister is entitled to bank one week’s sabbatical leave for each calendar year from ordination, up to a maximum of seven weeks, with the opportunity to use this leave as appropriate. Sabbatical leave cannot be taken in the year of, nor the year after, ordination.
All Ministers are required to take an approved sabbatical, of at least four weeks, before the end of their tenth year following ordination.
[bookmark: _Hlk85439677]The General Assembly in 2016 agreed that the final year in which Ministers will be entitled to take sabbatical leave will normally be the year in which they reach the age of 60. This had previously been the year in which they reach the age of 62.  

Sabbatical leave, even if previously banked, cannot normally be taken after this point, nor will there be any further entitlement to bank such leave. This change has been phased-in and is normal practice from 2019.

A grant is available for sabbatical leave from the Fund of up to £300 per week, plus accompanying supply fees. 

In making an application for sabbatical leave, and in deciding upon these applications, Ministers and Presbyteries, along with the relevant Council for Training in Ministry Committee, should take account of:
· The definition of sabbatical leave, as outlined above. (See also Note 1 below)
· The recognition that, while academic courses can fall under sabbatical leave, support will be given only to courses which are clearly linked to an applicant’s ministry and helpful to its further development. 
· The recognition that appropriate overseas visits or cross-cultural experiences are deemed to be within the remit of the Scheme, in so far as a particular visit would provide a new and enriching experience for the Minister, in line with the definition of sabbatical leave.

Pre-retirement Residential 
As part of sabbatical provision, all Ministers, and spouses where appropriate, will be entitled to attend one residential pre-retirement course from the year in which the Minister reaches the age of 63.  The costs of this course, which will be organised by or on behalf of PCI, will be met by the Fund.

Application Process and Forms

Forms are available from p.todd@union.ac.uk

Ministers should use the Application and Report forms as described in the “How to Apply” section below.


Presbytery agents should sign the Application form following Presbytery approval and forward it to the Dean of Ministerial Studies and Development. 

On receiving the Report form from the Minister, agents should complete the Claim form and forward it to the Dean of Ministerial Studies and Development, along with the Report Form and all invoices.

Contact Information


	Rev Gordon Best
	Dean of Ministerial Studies and Development
	g.best@union.ac.uk 

	Tricia Todd 
	Institute for Ministry administrator  
	p.todd@union.ac.uk 
(Tel: 028 9020 5080)



Note 1

One aspect of the Scheme was clarified in the Board of Christian Training Report to the General Assembly in 2011 which states the following:
10. As a consequence of an increasing array of scenarios concerning applications for sabbatical leave and In-Service training, the Ministerial Studies and Development Committee has sought to bring a greater degree of clarity concerning the claiming of expenses.
While it is acknowledged that Ministers may need to find ‘space’ to engage in study or reflection away from the manse, thus incurring travel costs and rental charges, it was felt that travel outside Ireland or the UK should be facilitated only if a Minister genuinely needs to visit a specific location or engage in a particular context for the actual purpose of that sabbatical or In-Service training.
The Committee agreed that this is an appropriate, and indeed necessary, restriction on claims for travel and/or accommodation. (Reports, 2011, p.203)  




How to Apply 

1. Decide on the course/conference/ study leave that you wish to take. If you are in any doubt as to whether it meets the criteria of the scheme, please contact Rev. Gordon Best, the Dean of Ministerial Studies and Development
2. Submit a written application using the Application form to your Presbytery representative for approval. For claims over £500, applications must be submitted at least 3 months in advance for approval. Following approval, the Presbytery representative signs the Application form and forwards it to the Dean of Ministerial Studies and Development. 
3. Enjoy your course/conference/study leave. Keep all invoices for fees/expenses incurred. You are entitled to £300 fees/expenses per week. In addition, you may claim for any related supply fees; an invoice is required. 
4. Submit a report (using the Report form) to your Presbytery MDP representative. Please remember to include invoices for your fees/expenses/supply fees.
5. Be patient. A payment will be sent to you after your Presbytery MDP representative processes your report and forwards it, along with a Claim Form, to Union College. The College, in turn, forwards it to the F.S.O for final processing and payment.

Information to note 

Below is a list of things to note which may delay the processing of a MDP claim: 
· Both a claim and report form must be submitted to process an MDP claim. We cannot accept a claim form only or a report form only. (Post-Ordination Training and the Pre-retirement Conference are exceptions and only require the submission of a claim form)
· Claim forms must be signed and dated by your presbytery representatives. Digital signatures are accepted. 
· Report forms must note the number of days or weeks taken for IST or Sabbatical. 
· If forms are submitted digitally, they must be saved as a pdf or word file. We cannot accept .pages documents. 
· Relevant receipts must be included with the MDP forms. 
· If the form is submitted via email receipts should also be attached. These can be a scanned copy of physical receipts or clear photographs of receipts.
· Claims only cover the cost of the individual on their in-service training or sabbatical. MDP does not extend to spouses or other members of your family. 
· Claims made in excess of the £300 per week + supply fee will be processed for the maximum amount allowed + supply fee. For example, if you claim £1,500 + supply fees for 4 weeks of sabbatical the claim will be processed at £1,200 (£300 x4) + supply fees. 
· We recommend you keep a copy of the forms and receipts for your records.
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